Guide on Completion of Annual Statement of Earnings and Property Acquired

Please read carefully the Sample and Notes below before completing the Annual Statement of
Earnings and Property Acquired. Please complete the statement clearly in blue or black ink if the
statement is submitted by post, by fax or by e-mail.
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I - General Information

Under section 43A(6) of the Bankruptcy Ordinance (Cap. 6), an undischarged bankrupt is required
to submit to the trustee on each anniversary of the making of the bankruptcy order against him, a
statement of his earnings during the preceding year and details of any property he acquired during
that period (hereinafter referred as “Annual Statement of Earnings and Property
Acquired”).

For example, if bankruptcy order is made against a bankrupt on 9 March 2023 and assuming his
bankruptcy period is 4 years, the anniversary of the making of the bankruptcy order against the
bankrupt and the period to be covered by each Annual Statement of Earnings and Property
Acquired should be as follows:

Annual Statement of Egrnings Anniversary date of Period to be covered
and Property Acquired bankruptcy order
Ist 9 March 2024 9 March 2023 to 8 March 2024
2nd 9 March 2025 9 March 2024 to 8 March 2025
3rd 9 March 2026 9 March 2025 to 8 March 2026
4th 9 March 2027 9 March 2026 to 8 March 2027

A bankrupt who fails or refuses to submit the Annual Statement of Earnings and Property
Acquired is guilty of an offence and is liable to imprisonment for 6 months under section 43A(7)
of the Bankruptcy Ordinance (Cap. 6).

The court may also refuse to discharge a bankrupt who has not complied with the section 43A(6) of
the Bankruptcy Ordinance (Cap. 6).

For cases where Official Receiver is the trustee, the Annual Statement of Earnings and Property
Acquired must be in the specified form and submitted to Official Receiver’s Office. The whole
Annual Statement of Earnings and Property Acquired consisting of 2 pages must be duly completed
and submitted by one of the following means:-

(a) online submission via the public portal on Official Receiver’s Office Electronic Submission
System which can be accessed at https://ess-public.oro.gov.hk/;

(b) by post;

(c) by fax; or

(d) by e-mail.

If trustee other than the Official Receiver is appointed in a bankruptcy proceedings, the statement
should be submitted to the relevant trustee direct (no need to submit copy to the Official Receiver’s
Office).

The Bankruptcy Reference number including the bankruptcy case year and number (e.g.
B10/56789/2023) must be stated on each page of the Annual Statement of Earnings and Property
Acquired.
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Only actual amounts (instead of estimated amounts) for the period covered should be filled in the
Annual Statement of Earnings and Property Acquired.

There is no need to submit the relevant supporting documents for the income, expenditure and
property acquired with the Annual Statement of Earnings and Property Acquired but the
documentations should be kept for examination as and when requested by the Official Receiver’s
Office.

Any surplus derived from the total income after deduction of total expenditure must be handed over
to the Official Receiver’s Office forthwith for contribution towards the bankruptcy
estate. In case of deficit, source of the fund for meeting the deficit should be provided in the
Annual Statement of Earnings and Property Acquired.

For any change of monthly income or expenditure, bankrupt should inform the Official Receiver’s
Office immediately so that the bankrupt’s financial position can be re-assessed to determine whether
contribution towards the bankruptcy estate is required to be made by the bankrupt and if yes, the
amount.

If a bankrupt is unemployed during any period covered by the Annual Statement of Earnings and
Property Acquired, he/she has to put down the unemployment period in the statement.

In case a bankrupt has no income throughout the whole period covered by the Annual Statement of
Earnings and Property Acquired, he/she is still required to complete the statement. He/she has to fill
in expenditure for the statement period as well as source of fund for meeting the living expenses in
the statement.

Items of expenditure are generally limited to those requiring for meeting the reasonable domestic
needs of bankrupt and his/her dependent family members.

Apart from the income and expenditure listed in Part A of the Annual Statement of Earnings and
Property Acquired, bankrupt should provide information of all dependent family members as well
as all properties acquired by him/her (e.g. legacy, gifts, prizes and etc.) during the period covered in
the statement in Part (B) and Part (C) thereof respectively. Bankrupt should immediately inform
his/her trustee in bankruptcy of any property acquired during his/her bankruptcy period and hand
over the property to the trustee upon the trustee’s instructions.

[Note: Pursuant to section 43A of Bankruptcy Ordinance (Cap. 6), the trustee may claim for the
bankrupt’s estate any property which has been acquired by, or has devolved upon, the bankrupt
during the bankruptcy period. Under section 43D of the same ordinance, a bankrupt may apply to
the trustee for exclusion from the estate of a particular item and the trustee may grant or refuse such
application. ]

Important Notice : Disclaimer

The information provided in this publication is for reference only. The Government gives no express or
implied warranty to the accuracy of the information provided in nor will be responsible for the content of this
publication.

The Government does not accept any responsibility and liability for any loss or damage whatsoever arising in
contract, tort or any cause whatsoever in connection with this publication. The Government is entitled to
delete, suspend or edit all information on this publication at any time at its absolute discretion without giving
any reason. Users are responsible for making their own assessments of all information contained in or in
connection with this publication and are advised to verify the authenticity of such information or seek
independent advice before relying on the information.
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II - Notes on Completing the Annual Statement of Earnings and Property Acquired

AIHE AT LU E THEAC 47 ~ BOR - MEVER AU A e s o
This Statement may be submitted to the Official Receiver's Office by Electronic Submission System, by post, by fax or by e-mail.

OFFICIAL RECEIVER’S OFFICE
10th Floor, High Block, Queensway Government Offices,
66 Queensway, Hong Kong
Electronic Submission System (Public Portal):
https://ess-public.oro.gov.hk
Fax No. : 3105 1814
E-mail address : oroadmin@oro.gov.hk

WETEE
Tk e 66
SREET & B 10
BT RH (A AFT4ELE) -
https://ess-public.oro.gov.hk
[EELSENE: 3105 1814
FEEH AL : oroadmin@oro.gov.hk

Sample

Annual Statement of Earnings and Property Acquired

T ZEfE 5% Bankruptcy Reference: B10/ 56789 | 2023

W74 H# Date of Bankruptcy Order:

9 March 2023

(ERAHZEHARI A Statement period from 9 March 2023 Zto 8 March 2024 )
(A) KA KSH Income and Expenditure

(Note 1) Fill in the Bankruptcy Reference, date of Bankruptcy Order and the
statement period.

(Note 2) Fill in the actual total amount of each source of income for the
statement period. For non-applicable source of income, insert “NIL”. If
unemployed, put down unemployment period.

(Note 3) Fill in the actual total amount of each item of expenditure for
the statement period. For non-applicable item of expenditure, insert “NIL”.
[Note: Persons with no income are also required to fill out their
items of expenditure (e.g. meals, travelling expenses, etc.)]

(Note 4) Fill in the type and amount of other source of money received, e.g.
financial assistance from relatives, education allowance and any other allowance
from government department/non-government organization. Insert “NIL”
if no other source of money is received.

(Note 5) Fill in other expenses incurred such as maintenance to dependent
family members (e.g. father, mother, spouse and children), medical
expenses and etc. If no other expenses, insert “NIL”.
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pd
S (B%) / 4% (B
W AR Sources of Income Total XHIEHE Items of Expenditure Total
Amount (H Amount (HK$)
FeRTHE (EREFAHE) X i
Salary and wages (including end of year payment) 120,000 Rent 60,000
Unemployed (from 9.3.2023 to 30.4.2023) ’
s NIL
N Rates
e 89,000
Commission ’ EHE
4,800
Management fee
ARG Skt
Allowances NIL Water charges 2,40£
-
ERULA mHE 7,400
Earnings from self-employment NIL Electricity charges
, NI . . . e R FhAE
ARRERIREH ISR E S MHIROR (B NIL Gas / LPG charges 7,600
Pensions/Payments from Retirement Scheme or R
Provident Fund (Specify type) EEEEE 9260
Domestic telephone charges
TRENE G
Mobile phone charges 1,056
, ! o Acsi ks
Comprehensive Social Security Assistance NIL Family meals 24,000
Sy FEIER s B g 9,800
Maintenance for Separation/Divorce NIL Travelling expenses ’
B BRSO NIL SRR _ 24,000
Amount of family expenditure borne by spouse Family miscellaneous expenditure
e
£ 1k FA BT ELHY — A ROE School fee NIL
Lump sum payment on termination of employment NIL B 5. 800
Sc_hool miscellaneous items (text books, school ’
TAEMTEA - SOGA TR KA AR AR (55 uniforms, etc.)
BRI B ) it 10,450
Money from any other sources not mentioned Mandatory Provident Fund s
above (Specify source and type) NS NIL
Education allowance from government 2,000 Provident Fund
7574 NIL
A Tax payment
SR A S LA LK NIL
Contributions to bankruptcy estate
HAsZHY - A
Other expenses, please specify
Maintenance to father 12,000
Maintenance to spouse & children 36,000 _
Medical expenses 3,200
N N .
(a) 85T Total 21 1,000/ (b) 485t Total 208,466 <
A
i (a) — (b) & Surplus 2,534 D €—

(Note 6) If total amount of income exceeds total amount of expenditure, fill in
the surplus and remit the same to the Official Receiver’s
Office forthwith. In case of deficit, insert deficit figure in bracket
and state the source of fund for meeting the shortfall (see Note 4).
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Wi 4k Bankruptcy Reference: B10/ 56789 | 2023 }47 Sample
(B) ZALBFEREEH :

Particulars of Dependent Family Members : (Note 7) Fill in the Bankruptcy Reference.
¥ Btk Tl B N
Name Relationship Age Present Situation
Chai Tze Wife 45 | O R R
employed unemployed student . . K . .
Chan Sid Nam Son 15 O &8 O % g (Note 8) Provide particulars of all dependent family members including
employed unemployed studont ><— their name, relationship, age and present position. Mark “NIL” if not applicable.
. . O O M s
Chan Siu Nui Daughter 11
employed unemployed student
Chan Fu Father 72 = ik ok = 2L
employed unemployed student
NIL O um O % O o= Y,
employed unemployed student

(C) RARUSESSTAAEH2,000THIRIE (B4 : BE - 1800 - 3255F)

Property Acquired by or Given to Me in excess of $2,000 (e.g. Legacy, Gifts, Prizes, etc.) . ) ) ] ]
AR R H EERIEE (Note 9) Fill in details of property acquired by or given to bankrupt in excess

De‘a"sA‘l’;zr°pe"y Date IC‘;T"“’ Cost °'e;;i}"2"ed value of $2,000. In case of no such property acquired or given, insert “NIL”.

(D) %4 Warning

TR (BEGRED (FAEBIECE) F43A0) K - EEEBIRIER L - BENAESFEZFAER—OEFIASSH ENVRIE -
WREE AT ETERSE » ISR - TAERERREEOEA - HF - SR ARBHEAITRE (BRG] SFEI0AGKS BRERGE -

TRIMREREHDADIEE008 (BRI TR SE36HTmATbITRE
rEﬂA%ﬂﬁ&%EiF@ﬁﬁmﬁﬂ‘F s ETSRE EPFEEHEE%J:JEEEH‘JIWE—

a. SRR R

b. BHBRARNBCSCARIBERFEMED « BEREBEE  IRE - BESMER - Wil - 8BTS - By 08 - EE B BN %
&~ FEREREHAE: B

c. G R R k3 B LR A S RS AR E At A S Y £ T A B s B

REESE - —REATVEFER - WIRESFERERK - 4

Under section 43A(6) of the Bankruptcy Ordinance (Cap. 6), a bankrupt is required to submit to the trustee, until discharged from bankruptcy, a statement
of earnings and property acquired annually. A bankrupt may be guilty of an offence and may be liable to imprisonment for a term up to 6 months if he/she fails to
comply with this requirement. In addition, the trustee or the creditors can also object to a discharge from bankruptcy under section 30A of the Bankruptcy Ordinance.
2. Your attention is also drawn to the provisions of section 36 of the Crimes Ordinance (Cap. 200) which reads as follows:-

“Any person who knowingly and wilfully makes (otherwise than on oath) a statement false in a material particular, such statement being made -

a. in a statutory declaration; or

b. in an abstract, account, balance sheet, book, certificate, d ion, entry, esti i tory, notice, report, return or other document which he is
authorized or required to make, attest or verify, by any enactment for the time being in force; or

c. in any oral declaration or oral answer which he is required to make by, under or in pursuance of any enactment for the time being in force,

shall be guilty of an offence and shall be liable on conviction upon indictment to imprisonment for 2 years and to a fine.”

(E) EABRKFE Bankrupt’s Information & Signature N\
%% Signature : e_MM
44 Name Chan Tai Man . . R
b oty Card N 5123456(7) (Note 10) Bankrupt must fill in name, identity card no., telephone no. together
Gk entity Card No. : . . . . . . .
! ><— with address (if different from last given) and sign with date in the space
T EESENE ( 37 F2 7 8)) Telephone No.(home and mobile) : Home : 12345678 Mobile: 98765432 provided
gk CAER b —ZAR AR E ) Flat A, 3/F., Block B, Queensway Garden, Admiralty,
Address (if different from last given) : Hong Kong
Hi Date : 10 March2024 y
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