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4 | Details of any documents by reference to which the
debt can be substantiated

[Note : Either the originals or copies of documentary
evidence should be submitted. Bills of exchange or
other negotiable securities must be produced before the
proof can be admitted. The Official Receiver or
liquidator may call for any document or evidence to
substantiate the claim at his discretion.]
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6 | Particulars of how and when debt incurred
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8 | hereby declare that the particulars set out in this Proof of Debt are, to the best of my knowledge and belief, true and correct.
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Warning : A person convicted of making a false statement in respect of a proof of debt shall be liable to a fine of Level 6 ( as defined in s.113B and Schedule
8 of the Criminal Procedure Ordinance, Cap. 221) and imprisonment for 6 months. (s.349 and s.351 of the Companies (Winding Up and
Miscellaneous Provisions) Ordinance, Cap. 32)
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To be returned to the provisional liquidator or, if a liquidator has been appointed, to the liquidator.
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Note : The proof cannot be admitted for voting at the first meeting unless it is properly completed and lodged with the provisional liquidator (liquidator for general
meetings) not later than 24 hours before the time specified in the notice convening the meeting.
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Personal Information Collection Statement

In accordance with the Data Protection Principles of the Personal Data (Privacy) Ordinance (Cap. 486), please note the following:

Purpose of Collection
The purpose of collecting your personal data is for the Official Receiver and the liquidator to discharge their duties under the
Companies (Winding Up and Miscellaneous Provisions) Ordinance and Companies (Winding-up) Rules.

Transfer of Personal Data
Where necessary, personal data and other related information in this form may be provided to parties who have the right under this
and other legislation to obtain the data.

Access to Personal Data
You have the right to request access to and correction of the personal data and other related information provided by you in this form.
Such requests should be made in writing to the Departmental Secretary of the Official Receiver’s Office or to the liquidator.
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(Companies
(Winding-up)
Rules 79-91)

Great care required
in filling up.

Debt must be proved.

Form of Proof.

By whom proof to
be made.

Must submit
supporting
documents.

Surrender of security.

Bills of exchange and
promissory notes must
be produced.

Must notify liquidator
of any change of
address.

PROOF OF DEBT

INSTRUCTIONS TO CREDITORS AS TO PROOFS

Great care should be taken to fill up the form of proof correctly. If it is not
correctly filled in, not only will you cause considerable inconvenience to yourself and
the Official Receiver or liquidator, but also your rights to dividends and any security
held by you may be adversely affected. If you have any difficulty in filling up the form,
you should consult your solicitor or accountant.

Rule 79. “In a winding-up by the court, every creditor shall prove his debt...”
(Note. — The proof must be in the prescribed form.)

Rule 81. “A proof of debt may be made by the creditor himself or by a person
authorized by or on behalf of the creditor and having knowledge of the facts.”

Rule 82(2). “There shall be specified in the proof any documents by reference to
which the debt can be substantiated and such documents or a copy of such documents
shall be submitted together with the proof.” The whole or any part of the claim made in
the proof may be rejected if the necessary supporting documents are not submitted.

Rule 82(3). “The Official Receiver or the liquidator to whom the proof is sent
may call for any document, which has not already been submitted, or other evidence to
be produced to him, where he thinks it necessary for the purpose of substantiating the
whole or any part of the claim made in the proof.”

Rule 84. “If it is found at any time that the proof made by or on behalf of a
secured creditor has omitted to state that he is a secured creditor, the secured creditor
shall surrender his security to the Official Receiver or, where a liquidator has been
appointed, to the liquidator, for the general benefit of the creditors unless the court on
application is satisfied that the omission has arisen from inadvertence in which case the
court may allow the proof to be amended upon such terms as to the repayment of any
dividends or otherwise as the court may consider just.”

Rule 91. “Where a creditor seeks to prove in respect of a bill of exchange,
promissory note, or other negotiable instrument or security on which the company is
liable, such bill of exchange, note, instrument or security must, subject to any special
order of the court made to the contrary, be produced to the Official Receiver, chairman
of a meeting or liquidator, as the case may be, and be marked by him before the proof
can be admitted either for voting or for any purpose.”

You must inform the provisional liquidator or the liquidator, if appointed, of any
change of your correspondence address .
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